
Page 1 of 19 
 

www.gercanada.com | info@gercanada.com | 778-300-4898 

We hope these instructions help you to Open an Employer portal Account. 

Step 1. Visit  
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/partners-service-providers/employer-
portal.html 

 

 

Select Use GCKey 
 

www.ge
rca

na
da

.co
m

http://www.gercanada.com/
mailto:info@gercanada.com
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/partners-service-providers/employer-portal.html
https://www.canada.ca/en/immigration-refugees-citizenship/corporate/partners-service-providers/employer-portal.html


Page 2 of 19 
 

www.gercanada.com | info@gercanada.com | 778-300-4898 

 

IT will take you to this page. Click Sign Up. 
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Follow the instructions. Accept Terms and Conditions of Use 
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Create a UserName 
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Create your Password 
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Create your security Questions 

 

Click Continue 
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You will be redirected to 
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Click Continue and Accept the terms and conditions. 
 

 

After setting up the Username and passwords, Now you have to enroll your 
Company in the employer portal 
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Click Next 
 

 

 

Click No, if it your first time enrolling the Company. 
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Select Employer Portal then click next. 
 

 

 

Select No 
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Now type again new security questions. We recommend using the ones you used 
for the GCKey. 
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Now, Select, Enrol as Employer. 
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Fill out the information as appropriated. Ideally this is for a director of the company, 
or a person authorized to hire people from the Company or the Owner of the 
company. 
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Enter the information about the Company. 
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Click Agree, Name and Last name, answer one of your recently added security 
questions. 
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Then Finally Click Transmit  
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You have submitted your application to enroll as Employer. 
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You will see this page 
 

 

 

You need to wait for Immigration to approve your application for enrolment. 
Normally it takes few hours, but it can take up to 2 days. 
 

Eventually you will get an email like this. 
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Now you can log in again, and will see this, and are ready to Submit Electronic Job 
Offers and/or add us as an authorized user so we can submit the electronic Job 
Offer. 
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